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Grow Civic – Civic Space

Annex 2
Grow Civic – Detailed Request for Services and/or Expert Support



This template is used, where required, to operationalise approved support under the Grow Civic facility.

The purpose of this template is to specify the services, expertise, operational needs, timelines, and implementation arrangements related to an already approved action.

SECTION 1 – BASIC INFORMATION
	Title of approved action
	

	Applicant / organization / initiative
	

	Contact person
	

	Email / phone
	

	Grow Civic reference number
	



SECTION 2 – REQUESTED SERVICES
Please specify the services requested for implementation of the approved action.
	Service Requested
	Short Description
	Expected Deliverable
	Indicative Timeline
	Suggested Provider (optional)
	Price

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total
	




SECTION 3 – REQUESTED EXPERT SUPPORT
Please specify any requested expert support.
	Area of Expertise
	Tasks to be Performed
	Expected Deliverable
	Estimated Working Days
	Suggested Expert (optional)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Senior 
	
	

	Total Junior 
	
	




SECTION 4 – OPERATIONAL / LOGISTICAL NEEDS
Examples may include: venue rental, interpretation, local transportation, workshop materials, technical equipment, catering, printing.
	Item / Need
	Short Explanation
	Indicative Timeline

	
	
	

	
	
	

	
	
	




SECTION 5 – IMPLEMENTATION TIMELINE
	Activity / Deliverable
	Indicative Date

	
	

	
	

	
	



SECTION 6 – VISIBILITY REQUIREMENTS
Please indicate whether the approved action includes:
• public events;
• communication campaigns;
• printed materials;
• social media activities;
• media engagement;
• audiovisual production.

Short comments (if applicable):
	






SECTION 7 – ADDITIONAL COMMENTS (OPTIONAL)


	





SECTION 8 – CONFIRMATION
	Name
	

	Organization / Initiative
	

	Date
	

	Signature (if applicable)
	



FOR INTERNAL USE BY THE CIVIC SPACE TEAM
	Reviewed by
	

	Clarifications required
	☐ Yes ☐ No

	Procurement follow-up required
	☐ Yes ☐ No

	Visibility follow-up required
	☐ Yes ☐ No

	Operational arrangements confirmed
	☐ Yes ☐ No
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