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Grow Civic – Civic Space

Grow Civic – FINAL REPORT TEMPLATE

SECTION 1: BASIC INFORMATION
	Applicant / CSO Name: 

	

	Project Title: 

	

	Contact Person: 

	

	Email / Phone: 

	

	Agreement Name/Number: 

	

	Implementation Period (From – To): 

	

	Total Costs Incurred (EUR): 

	


SECTION 2: SUMMARY OF THE ACTION
Provide a short summary of the action implemented with a) achievements, b) challenges faced, c) lessons learnt. 
	



If you had partner(s), please also explain how each partner contributed to the project? 
	



Describe a) the results achieved, b) outputs produced, and c) any deviations that occured from the initial project’s planned results and outputs. 
	


SECTION 3: TARGET GROUPS AND BENEFICIARIES
Describe your target groups and beneficiaries. Please provide numbers reached:

	
	Explain how you reached out your target groups, how did they benefited from your project, please provide number of target groups you reached, (trained, provided services for etc.)

	Names of the target groups
	How did you reach TG
	How did they benefit?
	What is the number of TG members reached? 

	Target Group 1
	
	
	

	Target Group 2
	
	
	

	Target Group 3
	
	
	



SECTION 4: ACTIVITIES

Please list all the activities based on your application form and report each activity shortly. Please report activities based on last approved modification, if applicable. 
	
Activities
	


	


Activity 1
 
	
Please provide short description of the activity based on your agreement 


	
	Please report on the achievements, lessons learnt, outputs, with dates of the activities, numbers, where applicable. If you have any “approved” modifications after the signature of the agreement, please report based on the last modifications approved by the Civic Space Team. 


	
	Please extend the table as needed.


	
	


SECTION 9: BUDGET INCURRED
 
Please copy your budget based on your last modification, if applicable 
	Budget item/Service
	Explanation
	Unit
	# of units
	Cost of Unit (EUR)
	Total Cost (EUR)

	
	
	
	
	
	

	

	
	
	
	
	

	
Total project budget:
	





Please report actual cost/s incurred. 
	Budget item/Service
	Explanation
	Unit
	Actual # of units
	Actual cost of Unit (EUR)
	Total Cost Incurred (EUR)

	
	
	
	
	
	

	

	
	
	
	
	

	
Total project budget incurred:
	



Expert Support (if used)
	Shortly explain activity/ies you used expert’s support?
	· 
· 
· 


	State actual number of expert days used/per expert
	


	Did the expert deliver the required services as agreed

	YES / NO

	If No, explain
	

	
Did the expert deliver the required services to a high standard
	YES / NO

	
If not, could you please clarify what is missing or not delivered. 

	


DECLARATION
By submitting this final report, I confirm that the information provided is accurate.
Name of Legal Representative: 
Position: 
Signature: 
Place and Date: 
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